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Appendix A:  

How to calculate Academic Performance and Average Attendance Hours: 

Step 1: Run your Performance Report for fiscal year 2008-09 for 12 or more hours and all sites.  

The Overall Academic Performance and the Academic Performance for each Educational Functioning 

Level is already calculated on the Performance Report.   

 

 

 

 

 

 

 

 

 

 

Step 2: To calculate the Academic Performance by gender and age, click on Total ABE/ESL on the Performance 

Report  
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Step 3: Click on Select a Format for downloading . 

              Select Excel.  

              Click on Export. 

 

Step 4: Click on Open.   
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Now you should have a Microsoft Excel Spreadsheet that looks like the example below.  

*Sort by hours then delete out of the excel file students with less than 12 hours before proceeding to step 5 

Step 5:  In order to calculate your program’s academic performance by gender, sort the Excel spreadsheet by Met 

Goal and Gender.  

Calculation for Program’s Academic Performance by Gender: 

 

= Total number of male students completing educational level (met goal) 

                                 Total number of male students enrolled 

 

= Total number of female students completing educational level (met goal) 

                                 Total number of female students enrolled 

 

Based on the data in the table above:  

Academic Performance for Males = 4/5=0.8=80% 

Academic Performance for Females = 2/3=0.66=66% 

 

 

Step 6:  In order to calculate your program’s academic performance by age sort the Excel spreadsheet by Met Goal 

and Age.  

 

Calculation for Program’s Academic Performance by Age: 

 

= Total number of 16-17 year old students completing educational level (met goal) 

                                 Total number of 16-17 year old students enrolled 

 

= Total number of 18-24 year old students completing educational level (met goal) 

                                 Total number of 18-24 year old students enrolled 

 

Co Adult Ed &   2008  Subtotal ABE/ASE 

# 
Service Functio

n Level 
Firstname Lastname Birthd

ate 
Age Gender Race Employmen

t Status 
Met 
Goal 

*Hours Staff 

1 
 

     29 M   Yes 185  

2      30 M   Yes 33  

3      16 M   Yes 45  

4      18 M   Yes 66  

5      22 F   Yes 55  

6      44 
 

F   Yes 54  

7      36 M   No 62  

8      25 F   No  101  
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= Total number of 25-34 year old students completing educational level (met goal) 

                                 Total number of 25-34 year old students enrolled 

 

= Total number of 35-44 year old students completing educational level (met goal) 

                                 Total number of 35-44 year old students enrolled 

 

= Total number of 45-64 year old students completing educational level (met goal) 

                                 Total number of 45-64 year old students enrolled 

 

= Total number of 65 and older year old students completing educational level (met goal) 

                                 Total number of 65 and older year old students enrolled 

 

Step 7:  In order to calculate your program’s average attendance hours and average attendance hours by 

educational functioning level, go back and download the data for each educational functioning level 

(start at step  2). 

 Average Attendance Hours for your program = Total number of attendance hours for all students  

          Total number of students enrolled in program  

                                        

Average Attendance Hours for ABE/ASE Levels = Total number of attendance hours for ABE/ASE students  

             Total number of students enrolled in ABE/ASE 

                             

Average Attendance Hours =   Total number of attendance hours for Beginning ABE Literacy students 

Beginning ABE Literacy             Total number of students enrolled in Beginning ABE Literacy  

 

Average Attendance Hours =   Total number of attendance hours for Beginning ABE students 

Beginning ABE                               Total number of students enrolled in Beginning ABE    

 

Average Attendance Hours =   Total number of attendance hours for Low Intermediate ABE students 

 Low Intermediate ABE              Total number of students enrolled in Low Intermediate ABE 

 

Average Attendance Hours =   Total number of attendance hours for High Intermediate ABE students 

High Intermediate ABE              Total number of students enrolled in High Intermediate ABE 

 

Average Attendance Hours =   Total number of attendance hours for Low ASE students 

Low ASE                                            Total number of students enrolled in Low ASE 
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Average Attendance Hours for ESL Levels = Total number of attendance hours for ESL students 

                               Total number of students enrolled in ESL  

 

Average Attendance Hours =   Total number of attendance hours for Beginning Literacy ESL students 

Beginning Literacy ESL              Total number of students enrolled in Beginning Literacy ESL 

 

Average Attendance Hours =   Total number of attendance hours for Low Beginning ESL students 

Low Beginning ESL                       Total number of students enrolled in Low Beginning ESL    

 

Average Attendance Hours =   Total number of attendance hours for High Beginning ESL students 

High Beginning ESL                      Total number of students enrolled in High Beginning ESL    

 

Average Attendance Hours =   Total number of attendance hours for Low Intermediate ESL students 

Low Intermediate ESL                Total number of students enrolled in Low Intermediate ESL    

 

Average Attendance Hours =   Total number of attendance hours for High Intermediate ESL students 

High Intermediate ESL                      Total number of students enrolled in High Intermediate ESL    

 

Average Attendance Hours =   Total number of attendance hours for Advanced ESL Literacy students 

Advanced ESL Literacy               Total number of students enrolled in Advanced ESL Literacy 

 

 


