
My Learning Plan Name _______________________________________________

Choose a step from your goal-setting sheet. This step should have multiple tasks. Write this step in the box marked “Learning 
Step.” Set an overall “do by” date by which you will have this step complete. Break your learning step into smaller tasks, and 
create “do by” dates for each of these tasks. Once you’ve completed these task, mark “done,” and before you know it, you 
will have completed this learning plan. Reward yourself and then move on to your next learning plan!

learning 
step

do by

tasks

#1
done

not done

#2
done

not done

#3
done

not done

#4
done

not done

#5
done

not done

reward

next goal!


