STUDENT COMMITMENT CONTRACT
Instructors and staff members in the Adult Basic Education program are committed to providing the best possible educational opportunities for adult students in our program.  We are also committed to meeting the requirements of the Americans with Disabilities Act and Section 504 of the federal Rehabilitation Act and to protecting student privacy rights.  As part of our commitment, we want to ensure that your rights and responsibilities are understood and to avoid any discrimination in services to you.
Student Rights:

· Free adult education instruction

· Evaluation for appropriate placement

· A program of study designed to meet your educational needs

· Educational materials that are at your level and match your learning style

· A suitable and accessible learning environment

· Reasonable accommodations, modifications for learning and testing if you have a documented disability

· Confidential records shared only with your written consent

· Students needing written documentation for housing, court appearances, etc. should speak to the director, Diana Waddle, 502-867-3989, at least three days prior to needing documentation.

Student Responsibilities:

· Take an active part in planning, learning, and tracking progress in your program of study.

· Attend class on a regular basis in order to meet goals in a timely manner.

· Tell the instructor when you need to be absent.

· Sign-in and sign-out each time you are in class using the attendance sheet.

· Tell about your disability if you want accommodations.

· Provide records about your diagnosed disability in order to access appropriate testing and classroom accommodations.

· Respect the rights of other students; be considerate.

· Report conduct of other students, instructors, or visitors to the program director that disturb you.

· Do not take materials out of the classroom without permission.

· Cell phone usage during classroom – phones on mute or vibrate.

· Restroom to be used is marked “Family Care” in the main hallway.  Student badges are to be worn during school hours.

· Refreshments are allowed in classrooms.  However, students are responsible for cleaning up after themselves.  Vending machines are available in the break room.

Code of Conduct:  Student(s) will be terminated or suspended temporarily from the program for any of the following offenses:

· Not following the student dress code:  adult students must wear appropriate clothing for all classes (no short shorts, low tops, pants below the waist and inappropriate or discriminatory t-shirts).

· Possession or distribution of stolen property, contraband, fireworks, explosives, firearms, or weapons of any kind.

· Vandalism:  intentionally defacing, breaking, or damaging school property or equipment.

· Participation in any bomb threat or false fire alarm.

· Damage or destruction of the property of instructors or students in the program.

· Physical or verbal assault on others in the program.
· Threatening to do bodily harm or inciting others to do bodily harm to another person.

· Intimidation of another person by placing him or her in fear for personal safety.

· Use, distribution, or possession of beer, wine, other alcoholic beverages, controlled substances, or substances represented to be controlled substances.
· Use of tobacco products on school premises. 
I have read the Student Contract of Commitment and agree to abide by these guidelines.

Student Signature____________________________  Date___________________________
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