Required Professional Development Checklist 
All new (working 20+ hours a week) program directors, instructors and instructor assistants must complete the professional development activities on this form.  The dates and locations of the workshops are posted on PDtrack.  https://pdtrack.kyvae.org/  
	Due Date: 
	Course
	Completion Date

	Pre-service (first full month of employment)


	KYAE 200: Orientation to Adult Education (online)
	

	First year 
	Introduction to TABE and Diagnostic Tools (6 hours/1 day)
	

	First year
	Bridges to Practice I (6 hours/1 day)
	

	First year
	Integrating Assessment and Instruction to Support Student Learning (6 hous/1 day)
	

	First year
	Either:

Foundations in Reading and Writing Instruction 
 (12 hours/2 days)

Or:
Foundations in Math Instruction (12 hours/2 days)
	

	Additional Requirements for New Program Directors

	Due Date:
	Course
	Completion Date

	First year
	NRS Online Modules: 

What is NRS? 

Data Quality Training Courses
NRS Data Flow

Using NRS Data

Scenarios (extended courses for local administrators)

Data Use Guide Training Course
	

	First year
	Orientation to Program Leadership (3-hour pre-session presented in August)


	


Name:


______________________________________________

Title:


______________________________________________
Program:

______________________________________________


Hire Date:

______________________________________________
Primary Instructional Area: (Check one)   ____ESL   ____Math   ____Reading   ____Writing

Email address

______________________________________________

The supervisor or program director shall send the completed form to Joyce Bullock, Kentucky Adult Education, Council on Postsecondary Education, 1024 Capital Center Drive, Suite 250, Frankfort, KY 40601, Fax: 502-573-5436, Phone: 502-573-5114, ext 118.
