
            
 

APPENDIX H - WITHDRAWAL INFORMATION AND SAMPLE 
LETTERS 
  

 

Kentucky does not have a standard drop-out form, so various school forms are sometimes submitted 
(drop out questionnaire or infinite campus report), but these do not have the needed information.  
 
Official GED Testing centers in Kentucky are now requiring a letter on school letterhead that provides 
the student’s name, date of birth, and Social Security Number (if possible), and date of withdrawal 
from school.  The letter should be dated and signed by the superintendent or designee (usually 
director of pupil personnel).   
 
The best practice is to have the school seal imprinted on the letter.  Directors of pupil personnel have 
told us that schools have this seal and that it is not difficult for this to be added.   
 

 



There are a couple of special cases--home schooled students and those who did not enroll in school 
after a move or summer break.  For home-schooled students, a letter is required from the home 
school to the school superintendent where the home school is located indicating the student has 
withdrawn from home school.  The date of the letter to the superintendent is the date of withdrawal; 
the test-taker must have been withdrawn from home school for 90 days.   
 
   

 



For those who don’t re-enroll in school, a letter from the local school district is required indicating the 
person has not been enrolled this semester.  The start of the semester establishes the withdrawal 
date; the test-taker must have been withdrawn for 90 days.   
 
 

 
 
 
             


