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TO:



Employment Agencies





Postsecondary Institutions

FROM:


B. J. Helton





Senior Associate & GED Administrator

SUBJECT:


Transcript Request Fee

DATE:


December 10, 2004

EFFECTIVE DATE:
January 1, 2005
The GED regulation (785 KRS 1:010) setting the GED test fee including transcript fees was amended and approved by the Administrative Regulation Review Subcommittee on November 8, 2004.  The new fees will go into effect on January 1, 2005.

The new fee structure includes a $5 processing fee for each duplicate transcript request.  This processing fee will cover a search for a record whether a record is found or not.  Therefore, it is very important for all information requested on our transcript request form be provided.   If information is not provided and the request is returned for further information, another processing fee will be assessed.  Attached is the new transcript request form.  Please review this form and inform your staff of the change.  

Please allow/plan for an approximate ten (10) working day timeframe to process a request.  Inquiries prior to this timeframe impede the processing time of all requests. 

Please distribute this memo to all staff processing transcript requests.  
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KENTUCKY ADULT EDUCATION  -  COUNCIL ON POSTSECONDARY EDUCATION

1024 CAPITAL CENTER DRIVE, SUITE 250 – FRANKFORT – KY - 40601

(502) 573-5114 (VOICE)   -   (502) 573-5436 (FAX)   -   HTTP://ADULTED.STATE.KY.US

EQUAL EDUCATION AND EMPLOYMENT OPPORTUNITIES M/F/D
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