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Overview
This course is designed to provide instructors with classroom management and best practices for distance learning, as well as the basic functions and management techniques of KYAE-provided software.

Technology Requirement
Participants are required to bring a laptop computer to all face-to-face sessions. Additional devices such as iPads, tablets, smartphones, and other instructional technology are encouraged.

Course Description
Educators will learn effective techniques for engaging and supporting distance learning students, including the creation and use of a blended classroom model. A focus will be placed on retention, recruitment methods, and communication with distance learning students. Participants are encouraged to use software programs to supplement curriculum. Participants will also learn the basic functions and management features of EdReady and NROC English.

Learning Goals  
Instructors will be able to effectively engage and instruct distance learning students in a blended classroom environment. 

Performance Objectives
This institute will enable participants to:
· Implement best practices for student recruitment and retention with distance learning
· Manage and enroll students in both EdReady and NROC English








Course Design
This course will combine face-to-face sessions, demonstrations of instructional strategies, distance learning, classroom application of learning, and an opportunity to receive feedback from an instructional coach. The components of the course are listed below.

· Introduction (2 Hours)
Format: Online via Edmodo 
· Introduction to Distance Learning
· Confirm EdReady/NROC English Credentials

· Face-to-Face Session (7 Hours)
· Effective distance learning techniques for the program and classroom
· Feature tutorial and management techniques for EdReady
· Feature tutorial and management techniques for NROC English

· Follow-Up – Instructional Support Visit (3 hours)
Format: Local visit by facilitator
· Support for distance learning initiatives
· Troubleshooting technology and demonstrating classroom methods

Books & Materials Used
All reference material and resources will be posted digitally into the course’s Edmodo group.

Assignments 
Assignments are designed to assist participants in incorporating knowledge, strategies, and tools learned in the Institute into their classroom instruction. All assignments must be completed in a satisfactory manner and submitted prior to the published deadlines in order to receive credit for the institute.

Edmodo Website
All online components will be completed within the Edmodo learning management system at www.edmodo.com. Upon the start of the course, all participants will be emailed detailed instructions for joining the Edmodo group for the session. A free Edmodo teacher account will be required to participate.
Course Dates:
Cohort  #1 
Start: 10/17/2016
End: 11/18/2016

Cohort #2
Start: 3/13/2017
End: 4/14/2017  





Successful Completion of PD Requirements
[bookmark: _GoBack]In order to fulfill professional development requirements, participants must attend all required institute days, including face-to-face sessions, web-conferences, and conference calls, as well as, successfully complete all projects and tasks.  A scoring rubric will be used to assess all projects and tasks.  Projects will be evaluated by the facilitator.
Facilitators will work with participants when extenuating circumstances, such as a serious illness or a death in the family, occur that prevent a participant from attending a required component of an institute or training.
Policies
· Cohorts
· Participants join a cohort when they sign up for the institute in the PD Course Catalog. Cohort participants will remain as a group throughout the length of the institute. Participants may not change cohorts once the institute has begun.

· Inclement Weather Policy
· Face-to-face sessions will be cancelled due to inclement weather only when the local county (county in which the session is to be held) school board closes schools. Please check area news channels for school closings. 
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