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2016-17 KYAE Conference Attendance Approval Form 

Programs seeking to send one or more persons to a KYAE-approved conference must seek prior approval from KYAE in order to use KYAE funds. KYAE will consider the applications on a case-by-case basis. Only performance funding may be used and only to attend the conferences listed in the KYAE Professional Development Handbook (see KYAE-Approved Conferences and Webinars). Program directors must send this completed form to KYAE at aepd@ky.gov. 
	Date:  Click here to enter text.

	Program Title:  Click here to enter text.

	County:  Click here to enter text.

	Program Director’s Name:  Click here to enter text

	Program Director’s E-mail Address:  Click here to enter text.

	Conference:   Click here to enter text.

	Conference Dates and Location: Click here to enter text.

	Staff Planning to Attend:

	1. Name: Click here to enter text 

	    Hire date: Click here to enter text.   

	    Job title (check one)  ___Program director ___Instructor ___Instructor’s aide 

	    PD status (check one) ___Full time ___Part time   ___  Instruct less than 50 hours a year

	2. Name: Click here to enter text 

	    Hire date: Click here to enter text.   

	    Job title (check one)  ___Program director ___Instructor ___Instructor’s aide 

	    PD status (check one) ___Full time ___Part time   ___  Instruct less than 50 hours a year

	3. Name: Click here to enter text 

	    Hire date: Click here to enter text.   

	    Job title (check one)  ___Program director ___Instructor ___Instructor’s aide 

	    PD status (check one) ___Full time ___Part time   ___  Instruct less than 50 hours a year

	Justify why all staff listed above should attend this conference. Click here to enter text.
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