Integrating Technology Self-Assessment Items
Intake and Orientation 
· Program orientation registers students for and instructs them on college- and career-appropriate email
· Students fill out a digital enrollment form during orientation
· Instructors use a digital presentation for orientation
· Students are e-mailed after orientation as part of follow-up and instruction
Wireless
· Wireless access is available throughout the program site
· Instructors know the password for wireless access
· Instructors are able to assist students/guests onto network
· Students are able to log on the wireless network with their own devices (BYOD)
Administrative
· Meeting minutes are taken and shared digitally
· A virtual drive is used to hold common resources such as lesson plans
· A vision about technology use in the program and a plan to continue its relevance is communicated with instructors and students
· Technology is used consistently to maintain continual contact with students
· A management system for loaning mobile devices to students is in use regularly
· The KAERS system is used regularly to make programming decisions
· Student surveys are used to inform decisions
Distance Learning and Platforms
· Meetings or instruction can be held at a distance using conferencing software
· Program offers distance learning software aligned to NRS levels and CCRS (e.g., ITTS, Fast Forward, EdReady , Focus/Career ™, KET Adult Education Resources)
· Program offers resources/instruction for multiple platforms (e.g., PC, iOS, Android)
Information Technology Department
· IT assists staff and students with troubleshooting technical issues
· IT is involved in technology purchases and installations
Instructors
Use digital copies of class document:
· Handouts are digitally shared with students in class
· Handouts are e-mailed to students for supplemental work
Use a common digital display for class materials:
· Classes use a digital monitor to display course material (e.g., TV, computer monitor)
· Classes use a digital projector to display course material
· Classes use an interactive whiteboard to interact with course material (e.g., slates, digital pens)
Technology
· Students can use their technical skills in classroom activities
· Students demonstrate a high level of digital literacy with technology ready to be used in class
· Students use a learning management system (e.g., Blackboard, Edmodo) for class collaboration and turning in assignments
· Program offers PCs, tablets, or other devices for classroom use
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