MAY 2005 GED Update

Permanent Addresses


The address on the demographic form should be a permanent Kentucky address.   We continue to have a high volume of undeliverable mail.  Some of this is returned to us, but often it is not.  If candidates want their results, they need to provide an address where they are sure they can get their mail.  Please reiterate this when the student brings in their demographic form.  


If the candidate has not received results in a month from the test date and has not located the envelope by checking with the post office, the candidate should contact the test center or have the local adult education center contact the test center.  At the OSS site the examiner can check for address errors and find the print date for the results.  The test center can contact our office to see if the results are in our returned mail or to request a reprint for the candidate.  The candidate may pickup reprinted results at the test center or adult learning center. The results will not be re-mailed to the same address.  We will only reprint results if we are notified in a reasonable amount of time after testing.  Thereafter, the candidate will have to pay the duplicate transcript and diploma fee.  

New Transcript Request Form


We are still receiving the old transcript request forms.  The new duplicate transcript and replacement diploma request form is on our website: http://adulted.state.ky.us/GED%20info/Transcript_Request_form_12_04.doc.  Please download and make copies.  

Response to Records Request


When we ask test centers to do a record search, it is important to respond quickly.  Often the person has to have proof of a GED to keep a job or to obtain financial aid and enroll in postsecondary education.  Please respond promptly.

Instructional Program Codes—County Codes


Thank you for paying closer attention to the six-digit instructional program code.  The number of demographic records with missing or incorrect codes has greatly reduced. However, in March there were 14 students with no instructional code at all and 160 without a six digit code.  This skews any analysis.  If your providers assist students in completing the demographic form, please remind them the six-digit code must be accurate.  If you assist students in completing the demographic form, pay closer attention 

 The other code that is very important for analysis is county code.  We use this code for a variety of reasons.  The examinee’s county of residence goes in the county code, not the county of the test code. 

Before sending a batch for scoring, please check all demographic forms to ensure county codes and instructional program codes are entered.  

Change to Instructional Program Codes


In June, we will send you an updated list of instructional program codes with the authorized signatures.  We are changing these codes to group providers who are administering the Official Practice Test by category.  The last digit of the instructional provider code will identify all KYAE funded providers, state correctional facilities, job corps, juvenile justice facilities, and non-funded providers.  For example, all job corps will end in 9, all KET in 8, etc. 

When you receive the list, please notify any OPT provider not on the list and have them contact our office.   

Accommodations Forms


You have received the four new GEDTS accommodation forms.  We will honor any L-15 and SA-001 forms given out or completed prior to April 22.  We sent the forms out on April 20.  Begin using the new forms immediately.   Please note:

· The forms are in color, but do not have to be printed in color and may be copied. 

· Sections 1, 2, and 4 are the same on all forms.  Section 3 is different.

· The forms for ADHD, Emotional/Mental Health, and Physical/Chronic Health require a diagnosis on official letterhead, signed by the professional.  

· Learning and other cognitive disabilities require the professional diagnostician to complete the form or an advocate can transfer information from the professional’s report to the form.  

· The assessments should have been completed within the time frames specified on the form.  However, older documentation will be considered if that is all that the candidate can provide without undue burden or expense. 

· Make sure to give the candidate the checklist at the time you provide the appropriate form.

Addendum Number Assignment


In June, we will send you a list of the addendum codes for your test center.  Effective July 1, please enter a code for each addendum site you test.  This will enable each test center to reflect activity at each addendum site.  You will receive a statistical report each year showing total numbers for the test center and numbers for each addendum site.  Secondly, this system will allow us to determine numbers tested at local jails, job corps, etc.  

GED Eligibility Regulation 


The regulation has been filed.  The hearing date is May 26.  You have until May 31 to submit comments.   This is your opportunity to comment on any part of the regulation.

Name Changes


Do not make name changes to a record.  You may correct name misspelling by using the Update button on the examinee screen.  There are legal and security reasons for not making name changes.  The name on the original demographic form remains the name on the record. 
From the December 2003 GED Update.  We will not honor requests for complete name change.  The GED Tests are a high school equivalency for a high school diploma.  The name under which the high school diploma is obtained is not changed regardless of name changes throughout one’s life.  The GED should be treated the same.  The name in our record base will stay.  If a person changes their name through marriage, divorce, or court order, it is the person’s responsibility to document the name change to an employer or postsecondary institution.  
Orange Name and Address Change Bubble Sheets


If you still have any of the orange bubble sheets for name and address change, destroy.  They are no longer in use.  You can update name misspelling, address, SSN, county, and gender online.  For corrections to form, format code or to combine a record, complete the white Oklahoma Change Request Form.  The Oklahoma Change Request Form is attached.  

*****************************************************************************************************************************

REMINDERS

July- December 2005 Test Schedules ---Due June 1

Emergency Plans—Due July 1

Annual Conference—October 3-4, 2005

*************************************************************************************************************

