Services Commitments and Age Appropriate Environment

Year-Round Services Commitment

Name of Applicant/Consortium: Click here to enter text.

If consortium, name of consortium member: Click here to enter text.

Read the following Service Commitments and indicate your agreement to obligate and implement the commitments with an applicant and fiscal agent signatures. This agreement includes all locations/sites.

Year-Round Service: 

Eligible applicants will commit to providing adult education services year-round. This means approved applicants may NOT exceed program closure for more than 16 consecutive calendar days more than once per calendar year. Also, approved applicants may not exceed additional program closure for more than nine (9) consecutive calendars days more than twice per calendar year. For the remaining 48 weeks, normal and routine levels of service are expected, with the understanding that federal holidays and inclement weather closings may occur. 


High-Need County Services Commitment

High-Need County Services: 

More than 50% of the population without a high school diploma in Kentucky resides in 25 counties. Normal and routine levels of services, for approved applicants in these counties, shall be delivered on Monday through Friday for no fewer than 35 hours per week and at other times based on student demand.  

	High Need Counties

	Barren 
Bell
Boone
Bullitt
Campbell
Christian
Clay
	Daviess
Fayette
Floyd
Hardin
Harlan
Jefferson

	Jessamine 
Kenton
Knox
Laurel
Madison
McCracken

	Perry
Pike 
Pulaski 
Shelby 
Warren
Whitley






County-Level Services Commitment

County-Level Services: 

Approved applicants shall have one publicly accessible main location in each service area county to deliver services. At a minimum, services shall be delivered two days per week which includes no fewer than six hours of face-to-face service delivery. In addition to the main location, approved applicants may have sites at which services are delivered. 

[bookmark: _GoBack]All location and site hours of operation shall be based on student demand, services may be delivered any day of the week and during morning, afternoon, and evening hours. This commitment includes ensuring existing and potential students can access information that informs them of opening and closure time periods and that students will be provided with appropriate referrals to staff who may assist them in the interim.

Location/Site-Specific Services Commitment

Approved applicants shall deliver services at: 

1. local libraries participating in the LEAF initiative, 
2. local facilities (e.g., county jails, detention centers, etc.) in partnership with the local jailer, and
3. campus of a postsecondary institution that is responsible for providing services in that county; if the facility meets the minimum expectations listed below:
· Accessible to adult education services at a minimum of 10 contact hours per week (e.g., six face-to-face instructional hours and four distance learning hours) which allows for sufficient time for meeting the assessment guidelines.
· Adequate instructional and assessment space that is conducive to learning.  The space should have a low noise level, adequate lighting, a comfortable temperature, and appropriate furnishings.
· At no cost.

To maximize the amount of funds available for direct instructional services, KYAE Skills U expects adult education providers to create partnerships that result in no cost for space, particularly for providers located in publicly-owned buildings. Approved grantees are expected to seek donated or in-kind space in order to avail the maximum level of resources to student instruction. In rare and extenuating circumstances, exceptions may be considered once submitted in writing to the Administration and Accountability unit.



Plan of Service (POS): Main Location and Sites

Eligible applicants must complete a Plan of Service for each county in the service area for which the eligible applicant is applying.

If you are applying for Integrated English Literacy Civics Education (IELCE) program, include the location/site(s) rational as well.

List each county’s location/site(s), copy and paste as necessary: 

Rationale for each county’s location/site:
· Name of location/site: Click or tap here to enter text.
· Address: Click or tap here to enter text.
· Site type: Click or tap here to enter text.
· Number of enrollments (projected number based on historic demand): Click or tap here to enter text.
· Minimum enrollments per class and justification: Click or tap here to enter text.
· Hours per week (specific days and time; duration, e.g., 4 weeks, 6 weeks): Click or tap here to enter text.
· Internet access: Click or tap here to enter text.



Age Appropriate Environment

Age Appropriate Environment:

Students must be offered an environment that is conducive to adult learning. Both the physical location and the manner in which services are conducted shall be amenable to adults. Adults are seeking services at a facility, classroom, location, etc., that exhibit the respect and acknowledgement of their adult status and life experiences. As such, amenities such as furniture, technology, resources, ancillary facilities (e.g., restroom) must be appropriate for an adult learning setting.

Children (Pre-K through compulsory age) should not be on campus while adult education services are in session. Any deviation/exception shall be submitted in writing as a request to provide an exception/waiver to KYAE Skills U for consideration. The request for exception shall be accompanied by a clear justification/clarification of how adult students will remain separate from children. 

This applies to all with the exception of family literacy programming.






I certify agreement to fulfill all services commitments and provide age-appropriate environments above with the following signatures:



Applicant Signature	Date	



Fiscal Agent Signature	Date	
1

