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Name of Applicant/Consortium: Click here to enter text.

If consortium, name of consortium members: Click here to enter text.  

KYAE Skills U has included a chart of county target population data grouped by Local Workforce Innovation Board (LWIB) areas; total number of working adults (age 18-64) without a high school or GED ® credential according to American Communities Survey average of five most current five year estimates (2012-2016). 

Using the Total Local Board Funding from the Local Board table (supplied), multiply by the county’s percentage of the Total Percentage of the Total Target Population in Local Area (supplied) to get each of the county’s funding levels. For example, if an applicant were applying for Anderson Co. in the Bluegrass Local Board, the process would be to multiply the Bluegrass Local Board total amount ($3,091,813) by the population percentage for Anderson (2.3%). The result is $3,091,813 X 2.3%= $71,112 for Anderson County.

When applying for multiple counties, applicants may adjust those calculated amounts by county but not in total for the group of counties applied for in the application. For example, if County A’s calculation resulted in $1,000 but the projected budget needed for County A is $800, you would budget $800 for county A and the remaining $200 would be available for other counties in the proposal.

It is important to align the budget narrative with your proposed Plan of Service (POS). If this application covers more than one county, you will need to include a budget for each county and address services in each county covered in the application.  Key topics you should address include: the plan for staffing and operation of the sites, the need for supporting multiple locations, and the selection of part-time and full-time positions.  For example, the narrative should address how the allocation of resources was determined in order to meet demand for services and staffing to support those services. 

Please note:  funding does not have to be fully budgeted/expended to start the fiscal year if student demand has not materialized as planned. Applicant will need to address how the budget for each county was developed and how the budget will be sufficient to address the county’s demand for service and the POS for each county as well as how the budgets will combine into a comprehensive plan.  

The narrative should align with the budget and personnel documents you develop as a basis for the POS.

As applicants develop a proposed budget(s), note the caps on individual budget areas listed below:  
· 80% funds for adult education and literacy activities
· < 20% administrative costs (new)
· Of the above 20%, <   5% operating costs
· Equipment costs
· Staffing costs: Salary and fringe
· Skills U Director (100% adult education dedicated) 
· 80% administrative and up to 20% instructional
· Skills U Assistant Director (if justified)
· 80% administrative and up to 20% instructional
· Career Navigator(s)
· 100% instructional
· Instructor(s)
· 100% instructional
· Data and Assessment Specialist
· 100% instructional
· Skills U Assistant (if applicable)
· 100% administrative 
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